Hwéng dan xuat danh ba mail cii va nhap vao so dia chi mail méi
Dé xuét danh ba tir mail cii ta thuc hién cac budc sau:

1. Chon phé‘ln danh ba trong mail ci.

2. Chon phan danh ba mudn xuét, c6 thé chon nhitng lién lac muén xuét hoic ca nhém danh
ba.

3. Chon Trich xuét dé xuét ra file danh ba c6 dinh dang rcube contacts.vef dugc luu trong
download cua trinh duyét.
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Nhap danh ba da xuat tir mail cii sang danh ba tir mail méi ta lam cac budc sau:

Budc 1: Chon “Tly Chon hoic Preferences” -> chon tiép “Nhap/Xuit hoac Import/Export”
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Budc 2: Trong muc “Nhap hodc Import” ta s& chon vao phan Choose File s& mé ra 1 cira s6
dé tim ddi noi chira file danh ba vira dugc xuat ra tir mail cii roi Kich open.
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fang "Tar-GZipped” (.tgz) ma cé thé dugc nhap tré lai vao trong Zimbra.
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Budc 3: Sau khi dua file danh ba 1én chung ta s& chon vao phan “Pich hoic Destination” s&
hién 1én mat cira s6 chira cac so6 dia chi da c6 dé co6 thé chon nhap danh ba cii vao hoac tao
ma&i nhdm so dia chi hoac so6 dia chi mai twong dwong véi nhu cau cia nguoi su dung.
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Kich vao “Méi” dé hién Ién cira s6 tao mai sé dia chi theo yéu cau caa ngudi dung.

Pién tén chon mau s6 dia chi va chon thuoc sb dia chi da co hodc tao méi hoan toan rdi kich
“Pong y” dé tao so dia chi.
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Sau khi tao xong thi s6 dia chi méi s& hién 1&n trong phan chon sé dia chi dén dé chon sau d6

kich vao “Ddng ¥ giéng phan trén thi sau d6 giao dién s& quay tro vé phan “Nhap”. Luc nay
day du thdng tin file can nhap va dich can nhap vao cua so dia chi. Sau d6 kich vao “Nhap”
dé hoan tat qua trinh nhap danh ba cii sang mai.
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Sau khi kich vao nhap thanh cng sb dia chi s& c6 thong bao nhu bén dudi:
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Sau khi hoan thanh quay vé “Sé dia chi” s& thay ngay so dia chi méi dugc nhap vao.
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