Thiét 1ap thong s6 cho Outlook dé giri va nhin thw théng qua may
chu mail cuia PHQG

Céc hudng dan sau day duogc thuc hién ddi voi phién ban MS Outlook Express 2007. ’
Vi céc phién ban khac, quy vi tim cac muyc chirc nang tuong tmg dé thiét 1ap cac thong so.

I. Cai dat giri nhan email theo tén mién trén Outlook
Buére 1. Trén Outlook 2007, Chon Tool => chon Account Setting nhu hinh duéi
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Trén Outlook 2010 va 2013 click File => Account Setting nhu hinh dudi

Account Information

= hautc@inet.wn
=l popssMTP

== Add Account

Account and Social Network Settings

-
$ E‘ﬁ' Change settings for this account or set up more connections.

Account
Settings ~

Connect to social networks.,



Buwéc 2: Trong tab mdi hién ra E-mail chon New dé thém tai khoan méi. Man hinh Add Account xuat
hién tick vao Manual setup or additional server types va chon Next
Add Account

Auto Account Setup
Manual sektup of an account or conneck to other server bypes,
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E-riall Address:

Examples ellem@ cofioso, conm
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Bwoc 3.Chon muc POP3 or IMAP va chon Next. Chuyén sang tab moi, ban cAu hinh cac tham s6 theo

theo mau dudi.

Luu ¥: D6i voi cac may chu trong mang VNU thi dién thong s6: Incoming mail server: 172.16.6.162

va
Outgoing mail server (SMTP) 172.16.6.160

Change Account

POP and IMAP Account Settings
Enter the mail server settings for your account,

User Information

Your Name:

Dong Quang Viet

Email Address: dongguangviet@vnu.edu.vr

Server Information
Account Type: IM&P

Incoming mail server: mail.vnu.edu.wvn
Outgoing mail server (SMTFR 8 cmtp vnu.eduwn

Logon Information

User Mame: dongquanguiet
Password: kR AR
[ Ré
|:| Require logon using Secure Password Authentication
(5PA)

Test Account Settings

We recommend that you test your account to ensure that
the entries are correct.

Test Account Settings ...

Autnmatically test account settings when Mext
is clicked

Mail to keep offline: Al

sau khi dign day du théng tin
thi kich vao More Setting

#- Mare Settings ...

< Back Cancel Help




Buwéc 4: Man hinh Internet-Email Setting xuat hién. Chon vao tab Outgoing server chon nhu hinh
dudi

Internet E-mail Settings >

General Folders Outgeing Server  Connection  Advanced

y1tgoing server (SMTFP) requires authentication
fize same settings as my incoming mail server

[_) Log on using

Remember password
Require Secure Password Authentication (SPA)

Cance

T T = = = T

Budre 5: Tiép theo chuyén qua tab Advanced:
Céu hinh str dung ma hoa SSL & POP3 cong 995 va SMTP cong 465.

Néu ban sir dung kiéu két ndi IMAP thi c4u hinh twong tw voi IMAP cong 993 va SMTP SSL cong
465 (Cac budc thuc hién tuong tu)



Internet E-mail Settings x|

. Generall Qutgaing Server  Adwanced I

Server Part Mumbers

Ihcaming server [POP3]: IEIEIS I Usegefaultsl

is server requires an encrypted connedtion [551)

Dutgoing server [SMTR): I
Use the following type of encrypted connection: u

Server Timeouts

Short =% long 1 minute

Delivery

v Leave a copy of messages on the server

rﬂemwefmm sencer after |14 E: days

| Rermowve from server when deleted from "Deleted Items’

Ok I Cancel

Trong Delivery chon:

- Leave a copy of messages on the server : Dé lai mot ban sao cua thu trén may cha
- Remove from server after : Xoéa bo email trén server sau bao nhi€u ngay.

Sau khi c4u hinh hoan tat cac tuy chon ban 4n OK dé luu thong tin vira c4u hinh.

Pé kiém tra lai cac thong tin cdu hinh da chinh x4ac chua ban chon Test Account Setting



Your Mame: I We recaommend that you testyour account to ensure that
the entries are correct,

Email &ddress; I

Server Information

| Testaccount Settings .. ﬂ

Account Type: |PoPs |
Test Account Settings account settings wehern Mext
Congratulations! All tests completed successfully, Click Close to
continue,
ata File
Tasks | Errors I Browese |
Tasks | Status |
\/‘Lu:ug onto incaming mail server [POP3] Caompleted
\/Sendtest e-mail message Campleted
hMore Settings ... |
aT= 4 Mext = Cancel |

Két qua thong béo thanh cong

You're all set!

We have all the information we need to set up your account.
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